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Sealed Quotation 
Delhi Ophthalmological Society (DOS) is organizing DOS ANNUAL CONFERENCE 2024 (Physical 
Conference) 29th- 31st March 2024 at Ashok Hotel, New Delhi. In this connection, Sealed 
Quotations are invited from reputed service provider of Delhi NCR for managing the entire 
event as per the scope of work mentioned in our RFP. 
 
Interested party may send their sealed quotation for the job, in a sealed envelope mentioning 
“Quotation for DOS Annual Conference 2024 Fabrication” to be submitted at DOS 
Secretariat. 

Delhi Ophthalmological Society 
A-23, 1st Floor, Green Park, New Delhi- 110016 

Email : admin@dosonline.org / dosrecords@gmail.com 
 

GENERAL ELIGIBILITY CRITERIA 
1. A certificate indicating the turnover amount for the last 3 years from the Chartered 

Accountant to be submitted for the Financial Year 2020-21, 2021-22, 2022-23. 
2. Copy of GST registration certificate. 
3. Copies of Income-tax returns of last 3 years with PAN number to be submitted for the Financial 

Year 2020-21, 2021-22, 2022-23. 
4. Copies of Balance Sheet & Profit & Loss of Last 3 years to be submitted d for the Financial Year 

2020-21, 2021-22, 2022-23.  
5. Proof of Registration with Employee State Insurance Corporation (ESIC) and Employees 

Provident Fund (EPF). 
6. The Applicant should be registered under GST & Copy of GST registration certificate should 

be submitted. 
7. The Bidder has to attach Self certified letter indicating that they have not been ever 

blacklisted by any Central/ State Government/ Ministry/ Department/Public Sector 
Undertaking/ Government Autonomous Bodies/ Authority. 

8. Availability of Appropriate structure/ equipment’s and other technical resources please attach 
list of owned/ in Possession/ list of structures/ equipment’s out sourced with MOU. 

9. Rights to accept or reject quotations is sole discretion of DOS committee. 
10. Quotation received after last date will not be considered 
11. Mention taxes and other charges if any separately. 
12. Interested bidder must visit the site before quoting the price.  
13. Quotations must be in the enclosed prescribed Performa on the letter head of the firm duly 

signed by the Proprietor/ Partner/ Director or their authorized representative, in ca 
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I.  Vendor responding to this proposal must provide the following information (in the order presented here).  

  Technical Details     

1.  Name   
 

  Address of the Firm  
 

2.  Telephone Number   
Office :  
Mobile :  
E-mail :  

 

3.  Status of the Firm i.e. Sole Proprietorship 
/ Partnership / Pvt. Ltd. Company  

(Please enclosed supporting Documents)  

 

4.  GST. Registration No.   

(Please enclose a copy of the Certificate 
issued by GOVT. OF INDIA & GOVT. 
OF DELHI   

 

5.  
Permanent Account No.(PAN) 
(Photocopy must be attached)  

 

6.  Registration Certificate (ESI/PF)  
 

  
 

 
Date:  
  
Place:  
 

PARTICLUARS INFORMATION  

Event Name 74th Annual DOS Conference 2024 

Event Host Organization Delhi Ophthalmological Society 

Conference Date 29th- 31st March 2024 

Quotation issue date 14th March, 2024, 3:00 PM 

Last Date for submission 18th March, 2024, 4:00 pm 

Key Contact Person 

Dr. Rajendra Prasad 
President, DOS 
 
Prof. Jatinder Singh Bhalla 
Hony. Organizing Secretary 
 
Dr. Alkesh Chaudhary 
Treasurer, DOS 

Mailing Address 
Delhi Ophthalmological Society  
A-23, First Floor, Green Park, New Delhi - 110016 
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74th DOS Annual Conference 2024 

 
A - FRONT LAWN (EXHIBITION) 

 
 Exhibition – Front Lawn  

S.No Particulars Qty. Rate Amount (Rs.) 
1.  Hanger structure with waterproof fire retardant PVC 

fabric (White / off White) top & side coverage of the 
hanger, front and back façade (As per the fire department 
norms). Test Report of Structure Fabric & certified copy 
of the structure by the approved engineer to be 
attached.(Side Height 5 Meter) 

23000 
Sq.ft. 

  

2.  Parachute White / Grey Fabric to Cover the Hanger From 
Top. 

23000 
Sq.ft. 

  

3.  See Through Aluminum Glass Doors For Entry & Exit + 
Fire Exit (As Per Norms ) 

8 Nos.   

4.  
Double Layer Board Wooden Platform + Steps to Cover 

25000 
Sq.ft. 

  

5.  
3mm Plastic Under the Platform to Protect From moisture. 

25000 
Sq.ft. 

  

6.  Needle Punch Brand New Synthetic Designer Carpet With 
a layer of plastic coverage. 

25000 
Sq.ft. 

  

7.  Air Conditioning  
A. Air Conditioning with A.C Grill 
B. Air Conditioning using standard 11.5 / 17.5 Tons  
C. Stand for A.C Machine 10ft Minimum Height (as 

Required) 
D. Distribution of Power Supply for Air Conditioner with 

Control Panel 
1 Ton X 70 Sq.ft 

325 Tons.   

 Additional Air Conditioning – 10%  32.5 Tons.   

8.  General Lighting inside the Hanger Structures at all 
areas ( White LED Light with Brand New wiring in Flexi 
Pipe with Electrical panel control) 

L.S   

9.  Cabling for Electrical Works Power  
Power Distribution with armored Cables From main 
Panel Board & Generator up to Hanger & Sub 
Distribution with main Panel Switch Board & Sub-main 
Panel Board. 

01 Job.   
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10.  Exhibition Stand Construction – As per layout  
Construction of stalls with aluminum R8 system with 
powder coated finish with new laminated panels. 
Fascia using POWDER COATED MAXIMA SECTION 
having name of the participants and stall number in 
computer cut out letters in the prominent areas & regular 
flat fascias in the basic area. 
 
Service to be provided in 6sqmtr – 9sqmtr. 
 
Basic furniture required to be provided for standard stall  
a) Table (Size 1m x 0.5 m x 0.75 m) with 
      laminated top-1 
b) Chairs – 2 Nos. 
c) Spot Lights – 3 Nos. 
d) Waste Paper Basket – 1 Nos. 
e) Socket 5 Amp. With Switch – 1 No. 
f) 12 watts White /Yellow LED Bulb Only 
g) Digital Print Fascia – 1 Nos. 

142 Stalls   

 
A - FRONT LAWN (EXHIBITION) 

 

11.  Designer Carpet For Stall 
10500 
Sq.ft. 

  

TOTAL   

 
 REGISTRATION 

S.No Particulars Qty. Rate Amount (Rs.) 

1.  

Registration Counters to be constructed with 
aluminum system with powder coated finish with new 
laminated panels, Fascia using POWDER COATED 
MAXIMA OCTONORM SYSTEM category of 
Registration with Double Top.  
1. 2 Nos. of Chairs 
2. One Power Strip with 3/4 Points 
3. LED Lights 
4. Carpet 
5. ‘Q’ Manager 
6. Digital Fascia 
7. Dustbin 
8. Front and Side Branding of Counter 

14 Nos.   

2.  Kit Distribution Counter with lockable door 40 
SQ.M 

  

3.  High raised Table with Light for Form Filling 05 Nos.   
4.  White Octanorm Panel 50 Nos.   
5.  Q - Manager 14 Nos.    

TOTAL   
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 GENSET / ELECTRICAL WORK & EARTHING – FRONT LAWN EXHIBITION  

Genset during Fabrication, Testing and Actual Event days with 10 hours running with Diesel and 
Operator 

S.no Particulars Qty. Rate Amount 

1.  
125 KVA Soundproof Genset for General lighting 
and Fabrication to Teardown 
- 1 Genset X 7 Days – 7 Set 

37 Set   
2.  

125 KVA Soundproof Genset for Exhibition Stall 
- 1 Genset X 4 Days – 4 Set 

3.  125 KVA Soundproof Genset for Air-Conditioning 
at Registration, Dining Area  
- 2 Genset X 4 Days – 8 Set 
- 6 Genset X 3 Days –18 Set 

4.  Ground Earthing for Hanger, Exhibition Stall, A/C 
and Genset L.S   

5.  Power distribution with armored cables from 
main panel board & Genset up to Exhibition Area, 
Registration Area, Dining Area & Sub distribution 
with main panel switch board as per NDMC 
electrical guidelines 

0ne Job 
Approx. 
1250 KW 

  

6.  Electrical Panel   4 Nos.   

7.  Additional running hours.     

 TOTAL (GENSET / ELECTRICAL WORK)  

 
 

A - FRONT LAWN (EXHIBITION) 
 

 OTHER UTILITIES – 12 HOURS DUTY 
S.No Particulars Qty. Rate Amount (Rs.) 

1.  Security Personal Round the clock (Day/Night) 
- 11 Persons X 4 Days  44 Jobs.   

2.  Security Supervisor (Day/Night) 
- 2 Persons X 4 Days 8 Jobs.   

3.  CCTV Camera with Complete Wiring / Booster + 
Plasma with Technical Manpower & Recording in 
All Areas on 24 Hours. 
- 16 Set X 4 Days  

16 Set   

4.  Housekeeping Team / Maintenance Team 
- 12 Persons X 4 Days  48 Jobs   

5.  Housekeeping Supervisor  
- 2 Persons X 5 Days 10 Jobs   

6.  Fire Safety Equipment (A/B/C) 16 Set   

7.  Fire Personnel  
- 6 Persons X 4 Days 24 Jobs   

8.  Fire Supervisor 
- 2 Persons X 4 Days 8 Jobs   

9.  Garbage Removal (SP Lawn) during Fabrication, 
Event and Dismantling duration 5 Truck   
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10.  Washroom for Ladies + Gents, Roof, Side Panel + 
Front + Floor + Utility Material + Manpower  16 Set   

Lawn To Be Clean & Handed Over To Hotel Obtain in Clearance Certificate from The Hotel. 

TOTAL   

 
 

 Transportation  
S.No. Particulars Qty.  Rate Amount (Rs.) 

1. Transportation (up + Down)  

TOTAL   
 

TOTAL A.  (FRONT LAWN EXHIBITION)   

 
18% GST EXTRA  

 
 
 
Date:  
  
Place:  
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74th DOS Annual Conference 2024 
 

B – FOOD COURT AT FRONT LAWN 
 

Food Court Area – FRONT LAWN  
S.No Particulars Qty. Rate Amount (Rs.) 

1. Hanger structure with waterproof fire retardant 
PVC fabric (White / off White) top & side coverage 
of the hanger, front and back façade (As per the 
fire department norms). Test Report of Structure 
Fabric & certified copy of the structure by the 
approved engineer to be attached. 

14000 
Sq.ft. 

  

2. General Lighting inside the Hanger Structures at 
all areas ( White LED Light with Brand New 
wiring in Flexi Pipe with Electrical Panel control) 

50 Nos. 
  

3. Paneling inside the Hanger structure 190 Panels    

4. Air circulator with Electrical Panel  36 Nos.   

5. Genset  3 Nos.   

   TOTAL  

 
OTHER UTILITIES 

S.No Particulars Qty. Rate Amount (Rs.) 

1. Housekeeping Team / Maintenance Team 
- 6 Persons X 4 Days  24 Jobs   

2. Housekeeping Supervisor  
- 1 Persons X 4 Days 4 Jobs   

  TOTAL  

 
 Transportation  

S.No Particulars Amount (Rs.) 

1. Transportation  

 
TOTAL B (FOOD COURT - FRONT LAWN)   

18% GST EXTRA  
 
 

 
Date:  
  
Place:  
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74th DOS Annual Conference 2024 
 

C - EXHIBITION AT HARDCOURT & S.P LAWN 
 

A.  Exhibition –S.P Lawn 

S.No Particulars Qty. Rate Amount (Rs.) 
1.  Hanger structure with waterproof fire retardant 

PVC fabric (White / off White) top & side 
coverage of the hanger, front and back façade 
(As per the fire department norms). Test Report 
of Structure Fabric & certified copy of the 
structure by the approved engineer to be 
attached.(Side Height 5 Meter) 

22000 
Sq.ft. 

  

2.  Parachute White / Grey Fabric to Cover the 
Hanger From Top. 

22000 
Sq.ft. 

  

3.  See Through Aluminum Glass Doors For Entry & 
Exit + Fire Exit (As Per Norms ) 

8 Nos.   

4.  Double Layer Board Wooden Platform + Steps to 
Cover 

23000 
Sq.ft. 

  

5.  3mm Plastic Under the Platform to Protect From 
moisture. 

23000 
Sq.ft. 

  

6.  Needle Punch Brand New Synthetic Designer 
Carpet With a layer of plastic coverage. 

22000 
Sq.ft. 

  

7.  Air Conditioning  
a) Air Conditioning with A.C Grill 
b) Air Conditioning using standard 11.5 / 17.5 

Tons  
c) Stand for A.C Machine 10ft Minimum Height 

(as Required) 
d) Distribution of Power Supply for Air 

Conditioner with Control Panel 
e) 1 Ton X 70 Sq.ft 

315 Tons.   

7A. Additional Air Conditioning – 10%  31 Tons.   

8.  
General Lighting inside the Hanger Structures at 
all areas ( White LED Light with Brand New 
wiring in Flexi Pipe with Electrical panel control) 

L.S   

9.  Cabling for Electrical Works Power  
Power Distribution with armored Cables From 
main Panel Board & Generator up to Hanger & 
Sub Distribution with main Panel Switch Board 
& Sub-main Panel Board. 

01 Job.   
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C - EXHIBITION AT HARDCOURT & S.P LAWN 
 

10.  Exhibition Stand Construction 
Construction of stalls with aluminum R8 system with 
powder coated finish with new laminated panels. 
Fascia using POWDER COATED MAXIMA SECTION 
having name of the participants and stall number in 
computer cut out letters in the prominent areas & 
regular flat fascia’s in the basic area. 
 
Service to be provided in  
6sqmtr – 9sqmtr. 
 
Basic furniture required to be provided for standard 
stall  
a) Table (Size 1m x 0.5 m x 0.75 m) with 
      laminated top-1 
b) Chairs – 2 Nos. 
c) Spot Lights – 3 Nos. 
d) Waste Paper Basket – 1 Nos. 
e) Socket 5 Amp. With Switch – 1 No. 
f) 12 watts White /Yellow LED Bulb Only 
g) Digital Print Fascia – 1 Nos. 

129 Stalls   

11.  Designer Carpet For Stall 8500 Sq.ft.   

   TOTAL  

 
 
 REGISTRATION 

S.No Particulars Qty. Rate Amount (Rs.) 

1.  

Registration Counters to be constructed with 
aluminum system with powder coated finish with 
new laminated panels, Fascia using POWDER 
COATED MAXIMA OCTONORM SYSTEM category 
of Registration with Double Top.  
9. 2 Nos. of Chairs 
10. One Power Strip with 3/4 Points 
11. LED Lights 
12. Carpet 
13. ‘Q’ Manager 
14. Digital Fascia 
15. Dustbin 
16. Front and Side Branding of Counter 

14 Nos.   

2.  Kit Distribution Counter with lockable door 40 
SQ.M 

  

3.  High raised Table with Light for Form Filling 05 Nos.   

4.  White Octanorm Panel 50 Nos.   
5.  Q –Manager  14 Nos.    

TOTAL   
 

 GENSET / ELECTRICAL WORK & EARTHING 

Genset during Fabrication, Testing and Actual Event days with 10 hours running with Diesel and 
Operator 

S.no Particulars Qty. Rate Amount 
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1.  
125 KVA Soundproof Genset for General lighting 
and Fabrication to Teardown 
- 1 Genset X 7 Days – 7 Set 

39 Set   

2.  
125 KVA Soundproof Genset for Exhibition Stall 
- 1 Genset X 4 Days – 4 Set 

 
C - EXHIBITION AT HARDCOURT & S.P LAWN 

 
3.  125 KVA Soundproof Genset for Air-Conditioning 

at Registration, Dining Area  
- 7 Genset X 4 Days – 28 Set 

   

4.  Ground Earthing for Hanger, Exhibition Stall, A/C 
and Genset L.S  

as per 
Required 

5.  Power distribution with armored cables from 
main panel board & Genset up to Exhibition Area, 
Registration Area, Dining Area & Sub distribution 
with main panel switch board as per NDMC 
electrical guidelines 

0ne Job 
Approx. 

1350 KW 
  

6.  Electrical Panel   4 Nos.   
7.  Addition Running hours      

 TOTAL (GENSET / ELECTRICAL WORK)  

 
 OTHER UTILITIES – 12 HOURS DUTY 

S.No Particulars Qty. Rate Amount (Rs.) 

1.  Security Personal Round the clock (Day/Night) 
- 11 Persons X 4 Days  44 Jobs.   

2.  Security Supervisor (Day/Night) 
- 2 Persons X 4 Days 8 Jobs.   

3.  CCTV Camera with Complete Wiring / Booster + 
Plasma with Technical Manpower & Recording in 
All Areas on 24 Hours. 
- 16 Set X 4 Days  

16 Set   

4.  Housekeeping Team / Maintenance Team 
- 12 Persons X 4 Days  48 Jobs   

5.  Housekeeping Supervisor  
- 2 Persons X 5 Days 10 Jobs   

6.  Fire Safety Equipment (A/B/C) 16 Set   

7.  Fire Personnel  
- 6 Persons X 4 Days 24 Jobs   

8.  Fire Supervisor 
- 2 Persons X 4 Days 8 Jobs   

9.  Garbage Removal (SP Lawn) during Fabrication, 
Event and Dismantling duration 5 Truck   

Lawn To Be Clean & Handed Over To Hotel Obtain in Clearance Certificate from The Hotel. 

TOTAL   
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 Transportation  

S.No Particulars Amount (Rs.) 

1. Transportation  

 
TOTAL C ( HARDCOURT & SP LAWN - EXHIBITION)   

 
18% GST EXTRA 
 
 

Date:  
  
Place:  
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74th DOS Annual Conference 2024 
 

D. OTHER SERVICES  
S.No Particulars Qty. Rate Amount (Rs.) 

1.  

Velvet Poster Panel  
A. Velvet Board  
B. Spot Light 
C. Thump Pin 
D. P1 , P2 Stickers  

 
100 Nos. 
100 nos. 
100 Nos. 
100 Nos. 

  

2.  

Selfie Station  
A. Wooden Floor (8ft X 8ft) 
B. Carpet 
C. Backdrop 
D. 3D Letter Cutout with Lighting in side  
E. Parcan Light 

 
1 Job. 

  

3.  

Preview Room  
A. Octanorm Panel with Glass Panel 4 (5M X 4M) 

– 1 Nos. 
B. Octanorm Table – 8 Nos. 
C. Power Point – 8 Nos. 
D. Spot Light – 8 Nos. 
E. Carpet – 1 Nos. 
F. Dustbin – 5 Nos. 
G. Closing Panel – 3 Nos. 
H. Chair – 10 Nos. 
I. Glass Panel  

 
1 Nos. 

  

4.  

Stage for Hall 292, 293, 294 & Friendship Lounge.   
Size : 20ft X 12ft  
With carpet + Masking + Side steps  
Wooden Podium 

4 Nos.   

5.  
Stage for Convention Hall (1 & III) 
Size : 40’ x 16’ x 30” height 
With carpet + Masking + Side steps with Railing   
Wooden Podium 

2 Nos.   

6.  Sofa Set For A + B + C 20 Sofa   

7.  Laminated Box Podium with Front Branding for 
Cordless Mike between sofas  
Size: (2’ x 2’) 

18 Nos.   

   TOTAL   

 
 BRANDING / SIGANGES 
Printing of signage on Star Flex Media with Black Back with the Installation on The Iron Frame 

Mounted Panel. (As Per Requirement) 
S.No Particulars Qty. Rate Amount (Rs.) 
1.  Approx. Signage Printing 

Hanger Branding all Sides, Backdrops, Publicity, 
Parking, Programme , Key plan, Social Function 
panel etc. at Venue 

5500 Sq.ft   

2.  Hanger Façade Front and Back in Side 
Size: 72ft X 30ft X 1 set 
         72ft X 36ft X 1 set 

2 Nos.   
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3.  Vertical Flags (Both Side)   
Size: 6’ X 2’ 

10 Nos.   

 
D. OTHER SERVICES  

 
4.  Direction panel At Various Location Around the 

Venue  Size: 6’ x 3’ 
20 Nos.   

5.  Podium Signages 3D branding  Size: 4’ x 2’ 8 Set   

6.  Emergency Exit / No Smoking / Other Utility 
Signage  

6 Nos.   

7.  Hanging Buntings Inside the Hanger 
Size: 8’ x 4’ (Back To Back)  

10 Nos.   

8.  Wooden Podium With Light  8 Nos.   

9.  Laminated Box Podium with Front Branding for 
Cordless Mike between sofas Size: (2’ x 2’) 18 Nos.   

10.  Backdrop for Hall 292, 293, 294 & Friendship 
Lounge.   Size: 20ft X 8ft 
Star Media Matte Finish Black Back  

4 Nos.   

11.  Welcome Panel  Size: 16ft X 12ft 4 Nos.   

12.  Panel For Executive Committee  Size: 10ft X 6ft 2 Nos.   

13.  Registration Counter Branding  14 Nos.   

TOTAL   

 
 

    Setup for Election Booth Near Ramp of Sagar Ratna 

S.No Particulars Qty. Rate Amount (Rs.) 

1.  

Setup of Election Booth with aluminum R8 
system with powder coated finish with 
laminated panels closed from all side with 1 
Table, Light, Power Socket, chair outside cabin 
with Roof Coverage 
(2m X 2m) 

05 Nos. 

 
 
 
 

L.s  

 

2.   Admin Block with White Octanorm Panel 8m x 
6m with Table, Chair, Light, Fan - Air Circulator 
Power Socket and Dustbin  
(8m x 6m) 

  

3.  Waiting Area (5m x 4m) white octanorm panel  
Entry Door/ Light 

  

4.  Election Commission Office 8m x 8m (Covered 
with panel all around as required) with White 
Octanorm Panel,  Light, Sofa-4, Table-4, Chairs-8, 
Centre Table-2, Power Socket, Full roof on top 
Booth + Election Commission Office  

  

5.  2 Security Guard x 12 hrs. duty   

6.  Setup to be ready a day prior to Event    

   TOTAL  

 
 SETUP OF WET LABS / FOYER AREA 

S.No Particulars Qty. Rate Amount (Rs.) 
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1.  CARPETING 3000 SQ.FT. 

L.S   

2.  OCTANORM BOOTH  
(7’ Height Panel) 

10 Nos. 

3.  WHITE METAL LIGHTS 20 Nos. 

4.  AIR-CONDITIONERS (TOWER AC) 20 Tons 

5.  POWER CABLE DISTRIBUTION 20 Tons 
6.  POWER SOCKETS 20 Pieces 
7.  ENTRY / EXIT DOORS 2 Doors 

 
D. OTHER SERVICES  

 
8.  CONFERENCE CHAIRS 40 Chairs 

  

9.  200m ARMOURED POWER CABLE / EARTHING 
FOR AC 

 

10.  HYDRAULIC BAR STOOLS FOR WET LABS 20 Nos. 

11.  SOFA SEATS FOR FACULTY LOUNGE 2 Nos. 

12.  SECURITY GUARDS (GROUP 4 SECURITY) 
FOR WET LABS AND ELECTION BOOTH 

4 Nos. 

13.  Electrical Panel + MCB + ECD Armed Cable 
Hanger to Foyer Area 

1 Nos. 

14.  Genset Running Hour  
62.5 KVA 1 Genset X 4 days  4 set 

TOTAL   
 
 

 Transportation  
S.No Particulars Qty. Rate Amount (Rs.) 

1. Transportation (up + Down)  

TOTAL   
 

 
TOTAL D ( OTHER UTILITIES)   

 
18% GST EXTRA  
 

Date:  
  
Place:                                                
 


